
 

 
 

Application for Graduation 
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Select Academic Records tile from the home 
page in Bear Tracks. 

 

Select Application for Graduation from the 
Graduation menu. 

 
At the bottom of the landing page, your program 
will be listed. If it’s listed correctly, move the 
slider next to “Select to Apply” and click 
“Apply”. 
 
Note: If your program is not listed correctly, 
please contact your faculty.  
 

The application process includes five steps. You 
can navigate using the Next and Previous 
buttons. 
 
 

 

 



 

Step 1: Choose your Completion Term and then 
click next. 

Step 2: In this step, you’ll find additional 
information about Program and Platform Card 
Names and the option to choose which version 
of your name you would like used for the 
program and platform card. A platform card is 
used by an announcer at convocation 
ceremonies to read out a student’s name. 

 
You can update your preferred and primary 
names on this page. If you attempt to change 
your legal name, you’ll be provided with 
additional information outlining the required 
steps. To choose which name to use, move the 
slider. 

 
Your degree parchment will be printed in the 
Legal name that is on your record. To review the 
name that will appear on your parchment, go to 
the Graduation Status page. 

Step 3: Review the Parchment Mailing Address 
where you would like your parchment mailed. 
Use the slider to select the address. 

Step 4: In the Photo Consent Agreement, you 
will be asked to give consent for the university to 
share your name, address, ualberta.ca email 
address and degree information with the 
photography company that will be at your 
ceremony. Use the slider to make a selection. 

 



 

Step 5: In this step, you can use the “previous” 
button to review the information you provided in 
previous steps. Click “submit” if your 
information is complete.  

After the application is submitted, you will 
receive a confirmation message. 

 

 

The application will show that you have applied 
for graduation. You can still edit the application 
by using the slider.  

Once you have finished with the Application for 
Graduation, you will need to choose your 
attendance on the Graduation Status page. 
 

 

 



 

Step 6: Select Graduation Status from the 
Graduation menu. 
 
This page will allow you to respond if you will be 
attending the ceremony. 
 
Step 7: Select “Yes” if you will be attending the 
ceremony. Then click “Save”. 
 
When you indicate you will be attending, the 
links for Apparel Reservation and Guest Tickets 
will activate.  Look for email notifications when 
you can start reserving these. 

 

 
 

 
 

 
 

 


